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. O01ue moJI0KEeHUS.

1.1. TlonoxeHue o mMops/Ke pa3pabOTKU U MPUHATHS JIOKAJbHBIX HOpMaTHBHBIX akToB MB/IOY
[Munpaunackmit gerckuii cam Ne 2 «Komocok» (manee — IlonoskeHue) ycTaHaBIMBaeT €IUHBIC
TpeOOBaHUS K JIOKAJbHBIM HOPMATUBHBIM aKTaM, HUX I[OATOTOBKE, O(QOPMIICHHIO, MPHHSITHIO,
YTBEPKICHUIO, BCTYIUICHUIO B CUJTY, BHECEHHIO U3BMEHEHUN U OTMEHE.
1.2.Hactosimee Ilonokenue sBIgEeTCS JOKaJdbHBIM HOpMaTuBHBIM akToM MBJIOY [lunbHUHCKHI
nerckuii cag Ne 2 «Komocok» (nmanee - JIOY) u 00s3aTeIbHO K MCIOJTHEHUIO BCEMH yYaCTHUKAMHU
00pa30BaTeNbHbIX OTHOIIICHUH.
1.3.IlonosxeHne moaAroToBIeHO Ha ocHOBaHUU DenepanbHoro 3akoHa «O6 obpa3zoBanuu B Poccuiickoit
®denepanun», TpynoBoro koaekca PO (manee — TK P®D), I'paxxganckoro Koaexca PD (mamee — 'K
P®), Ycrara Z1OY.
1.4.JlokanpHbld HOpMaTUBHBIN akT JIOY(mamee — JIOKaJBbHBIA aKT) — 3TO HOPMATHUBHBIM TPaBOBOI
JTOKYMEHT, COJepXallliii HOPMBI, peryaupyomue odpasoBatensHble otHomenus B JJOY B mpegenax
CBOEH KOMIIETEHIIUM B COOTBETCTBHMU C 3aKOHOAATENbCTBOM Poccuiickoit dexnepaiuu, B MOPSIKE,
ycTaHoBiaeHHOM YcTaBoM JIOVY.
1.5. JlokanpHbIE aKThl JIEUCTBYIOT TOJBKO B Mpejeax JaHHOW 00pa3oBaTEIbHOW OpPTraHHW3allud M HE
MOT'YT PETYJIMPOBATh OTHOILICHUS BHE €€.
1.6. JlokanbHble aKTbl HM3JAIOTCA 10 OCHOBHBIM BONPOCAM OpraHU3AlMM U OCYIIECTBICHUS
obpa3oBatenpHOl nesTensHOcTH JIOY, B TOM 4muclie 1Mo BOMpOCaM, PErjaMeHTHUPYIOIIMM IpaBHia
npuemMa oOydaroluxcs, peXuM 3aHATHH oOyuaromuxcs, (OpMbI, NEPUOAMYHOCTH M MOPSAIOK
TEKYIIEro KOHTPOJsSl, MOHUTOPUHTA JIOCTHKEHUN OO0Yy4aIOUIMXCs, MOPSAOK M OCHOBAaHUS TMEPEBOJA,
OTYUCIIGHUST U  BOCCTAaHOBICGHUS OOydalomuxcs, TOPSAOK odopmieHuss BO3HUKHOBEHUS,
MPUOCTAHOBIICHUS W TPEKPAIEHUS OTHOMICHUH MEXAy 00pa30BaTelbHOW OpraHm3alueii u
oOyyaromuMucss u (MIU) POAUTENSAMHU (3aKOHHBIMU TPEACTABUTENSIMU) HECOBEPIICHHOJIETHUX
o0 yJarommxcs.
1.7. JlokanbHble aKThl, COOTBETCTBYIOIIME BCEM TpeOOBaHMSIM 3aKoHOAaTenbcTBa Pd, sBistoTcs
00s13aTeTLHBIMA K UCITOJTHEHUIO BCEMU yJAaCTHUKAMHU 00Pa30BaTEIbHBIX OTHOIICHUH.
1.8. Hopmbl TOKaNbHBIX aKTOB, YXYAIIAOIIUE MOJoKeHue oOydaromuxcs win padbotauko 1OV mo
CPaBHCHHIO C TIOJIOXKCHHEM, YCTAHOBJICHHBIM 3aKOHOJATEILCTBOM 00 00pa3oBaHWHU, TPYIOBBIM
3aKOHOAATENHLCTBOM JIHOO MPHUHSTHIE C HAPYIICHUEM YCTAaHOBJICHHOTO IMOPsIKAa, HE MPUMEHSIIOTCS U
royiekat ormere JJOVY.
1.9. Jlokanenble akthl JJOY yTpaunBaioT cuiay (MOJHOCTHIO WU B OTAEIBHOW YaCTH) B CICIYIOIINUX
CIIydasix:

— BCTYIUICHUE B CUJTY aKTa, MIPU3HAIOLIETO JIAHHBIHN JIOKAJIbHBIN aKT YTPATUBIIUM CHILY;

— BCTYIUIGHHE B CHWJIY JIOKAJIbHOTO aKTa Ooyblied MOPUANYECKONW CHJIBI, HOPMBI KOTOPOTO

IIPOTUBOpEYAT MOJOKEHHUIM JAHHOTO JIOKAJIBHOTO aKTa;
— TMpU3HAHUE CYAOM WIA WHBIM YIOJTHOMOYEHHBIM OpPraHOM TOCYAapCTBEHHOW BJIACTH
nokanpHOro akrta JI0Y nmpoTuBopedalium 1elCcTBYIOIEMY 3aKOHOIaTEIbCTRY.

1.10. Jlokanwusiii akT JIOY, yTpaTUBIIMKA CHITY, HE TIOJJICKUT UCTIOTHEHUIO.

2. lean u 3a1a4u.

[enssmu u 3anauamu HacTosiiero IosoxkeHue sBASIOTCS:
— CO3JaHMe €IWHOH U COrJIacOBAaHHOM CHCTEMEI JIOKAIbHEIX akToB JJIOVY;
— olecrieueHne ITPUHIMIA 3aKOHHOCTH B HOPMOTBOpUYECKO# aestensbHocT JJOY;
— COBEpIIEHCTBOBAHHWE TMpOIECCa TOATOTOBKH, O(OpPMIICHUS, TPHHITHS U peanu3anuu
JIOKAJILHBIX aKTOB;
— TMpenoTBpallleHue AyOIUpOBaHUS PETyIUPOBaHUS OOIIECTBEHHBIX M  0Opa30BaTEIbHBIX
otHomeHuit B JIOY.



3. Buabl JI0KAJBHBIX AKTOB.

3.1. B cootBercTBUM ¢ YcTtaBoM peatenbHOCTh JIOY pernmameHTHpyeTCs CIEAYIOMMMH BUIAMHU
JIOKAJbHBIX aKTOB: TOJIOXKEHUS, PEIICHUs, MPHUKA3bl, PACTIOPSHKEHUS, MHCTPYKIUHU, ITOHKHOCTHBIE
MHCTPYKIUH, TpaBuiia, nopanok. [IpencrapneHHbil nepedyeHb BUIOB JIOKAIBHBIX aKTOB HE SIBIISETCS
MCUYEPIBIBAIOIINM.
3.2.JlokanpHbie akThl JIOY MoryT OBITh KilacCU(PHUITUPOBAHBI:
a) Ha IPyMIbl B COOTBETCTBUU ¢ KomnereHuuen JOVY:
— JIOKaJIbHBIE aKThl OPTaHU3ALUOHHO-PACTIOPSIAUTEIIBHOTO XapaKTepa;
— JIOKAJIbHBIE aKThl, pErIaMEHTUPYIOIINE BOMIPOCHI OpraHU3aliy 00pa30BaTeILHOTO MPOLIECcCa;
— JIOKaJIbHBIE aKTbl, pErilaMeHTUPYIOIINE OTHOLIEHUS paboToAaTens ¢ pabOTHUKaMU;
— JIOKQJIBHBIC aKThI, PETJIAMCHTUPYIOIINE OPTaHU3AIMIO YIeOHO-METOIMICCKON pabOTHI;
— JIOKJIbHBIE aKThl, pErIAMEHTUPYIOIIUE AEATEIbHOCTh OpraHoB camoynpasienus 1OV,
— JIOKAQJIbHBIE aKThl, PETJaMEHTHPYIOIIUE aJIMHHUCTPATUBHYI0 M (PHUHAHCOBO-XO3SHCTBEHHYIO
NeSITEJIbHOCTD;
— JIOKaJIbHBIE aKThl, 00ECIIEYMBAIOIINE BEJICHUE JEIOMPON3BOICTRA.
0) 1O KpUTEPUSM:
— IO CTENEHU 3HAYMMOCTH: 0053aTeIbHbIe U HEO0Os3aTEeNbHEIE;
— 1o chepe AercTBUS: 00IIET0 XapaKTepa U CIEUaIbHOTO XapaKTepa;
— 10 KPYTY JIMI[: pacupocTpaHstomuecs Ha Bcex padboTHukoB JIOY u He pacmpocTpaHstonecs
Ha BceX pabOTHUKOB OpraHU3allNH;
— 1O crnocoOy MpUHATHS: IPpUHUMaeMble pykoBoauteneM IOV ennHONMYHO W TPUHUMAEMBIE C
Y4eTOM MHEHHUS MPEICTABUTEIHLHOTO OpraHa Y9aCTHUKOB 00pa30BaTEIIbHBIX OTHOIICHHUI;
— IO CPOKY JNEHCTBHS: MOCTOSIHHOTO ACHCTBUS, O€CCPOUYHBIE, C ONPEIEICHHBIM CPOKOM JICHCTBUS;
— 0 CPOKY XpaHEHUSs: IOCTOSTHHOTO XpaHEHus , 75 JIeT U IpyTue.

4. TlopsiioK MOATOTOBKH JIOKAJbHBIX AKTOB.

B 10V ycrtanaBnuBaeTrcs CIEAYIOMIMI MOPSAIO0K TOATOTOBKH JJOKAJIbHBIX AKTOB:
4.1. lHMumaTopoM MoAroTOBKH JIOKAIbHBIX AKTOB MOT'YT OBITb:

—  YUYpEIUTENb;

— aamunuctpauus JJOY B nuue e€ pykoBOgUTENS;

— oprasbl camoynpasienus [JOY;

— YYaCTHUKH 00pa30BaTEIHHBIX OTHOIICHUH.
OcHoBaHHMEM [l TOATOTOBKM JIOKQJIBHOTO aKTa MOTYT TaKXe SBISATbCS HM3MEHEHUS B
3akoHoAaTenbcTBe PO (BHECEHUE U3MEHEHM, N3/JaHNE HOBBIX HOPMATHUBHBIX IIPABOBBIX aKTOB).
4.2. TIpOoeKT NOKAJIBHOTO aKTa TOTOBUTCS OTIEIBHBIM PAOOTHHUKOM HIIM TPYIION pPaOOTHUKOB IO
nopyuennto 3aBenyroniero OV, a taxxe opranom camoynpabiieHust JJOY, KOTOpbI BBICTYNHI C
COOTBETCTBYIOLEH HHULIMATUBOM.
4.3. TloarotoBka JOKaJIBHOIO akTa BKJIIOYaeT B ce0s H3ydeHHE 3aKOHOAATENIbHBIX M MHBIX
HOPMAaTUBHBIX aKTOB, JIOKaJdbHBIX akToB JIOVY, periaMeHTHpyIOIIMX T€ BOIPOCHl, KOTOPHIE
MIpEeJINoJiaraeTcsl OTPa3uTh B MPOEKTE HOBOI'O aKTa, M HA 3TOW OCHOBE BHIOOD €ro BUAA, COACPKaHUS U
MpeJICTaBICHUE €ro B MUCbMEHHOU popme.
4.4. TlogroroBka HanboJiee BaXXHBIX JIOKAJIBHBIX aKTOB (IMMPOCKTOB pEIICHUN COOpaHUH, IEICOBETOB,
OpraHOB CaMOYIIpaBJCHUs, MPUKA30B, MOJIOKEHUH, MPAaBUII) JTOKHA OCHOBBIBATHCS HAa pe3yjbTaTax
aHaJii3a OCHOBHBIX CTOPOH AeatenbHOoCcTH IOV, TeHaeHImni €€ pa3BUTHS U CIIOKUBIIEHCS CUTYaIlNH.
4.5. Tlo Bompocam mpuemMa Ha pabOTy, TEPEBOAOB, YBOJIBHEHWH, MPEIOCTABICHUS OTITYCKOB,
MOOLIPEHUN WM  TPUBICYEHUS COTPYAHUMKOB K JUCHUIUIMHAPDHOM WM  MaTepUaJbHOMI
OTBETCTBEHHOCTH M3JAI0TCs IPUKa3bl, B cooTBeTCTBUM ¢ TK PO.
4.6. TIpoekT JOKaJIbHOTO aKTa IOJUICKHUT O0S3aTCIBPHOW IPABOBOM JKCIEPTHU3E M TPOBEPKE Ha
JTUTEPATypHYIO TPaMOTHOCTh, KoTopble mpoBoasaTcs IOV camocTosiTenbHO 1MOO € ydacTHeM
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MIPUBJICUYCHHBIX CIEIMATUCTOB. JIOKaIBHBIN aKT, HE MPOLIEIIINNA TPABOBYIO AKCIEPTH3Y, HE MOAJTICIKUT
PacCMOTPEHUIO U MPUHSTHIO.

4.7. TIpOEKT JIOKaTBbHOTO aKTa MOXET OBITh MPEACTABIICH HA 00CyX)aeHne. DOPMBI IPEACTABICHUS IS
OOCYXXIEHUSI MOTYT OBITh pPa3IMYHBIMHM, HAlpPUMEp, pa3MEIICHHE IPOEKTa JIOKAIbHOTO akKTa Ha
MHPOPMALIMOHHOM CTEHJIE B MeCTe, JOCTYMHOM JuIs BceoOmiero oOo3penus, Ha caiite JIOVY,
HAIpaBJICHUE MPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, IPOBEJECHHE COOTBETCTBYIOIIETO COOpaHUS C
KOJIJICKTHBHBIM 0OCY)KICHHUEM MPOEKTa JIOKATBHOTO aKTa U T. 1.

4.8. TIpu HEOOXOAMMOCTH JIOKAJTBHBIA aKT IPOXOIUT MPOLIETYPY COTJIACOBAHMS.

4.9.Cpoku U TOpAIOK pPa3pabOTKH TMPOEKTa JIOKAJIBHOTO aKTa, MOPSJIOK €ro COrjacoBaHUs
YCTaHaBIMBAETCS JIOKAJTLHBIM aKTOM T10 BEJCHHIO JiejonpousBoctea B JIOY.

5. HOpﬂ}IOK NPUHATUA U YTBEPKIACHUSA JIOKAJIBHOI'O aKTa.

5.1.JIokanbHBIA aKT, MPOLICAIINN NPABOBYIO M JUTEPATYPHYIO JKCIEPTU3Y, a TAKXKE MPOUEAYPY
COIVIACOBAHUs, MOMJIEKUT NMPHUHIATHIO M YTBEpXKIEHUI0 pykoBoguteneM JJOY B cooTBETCTBHM C
YcraBom J1OY.

5.1.JIokanbable akThl JIOY MOryT mpUHUMATbCS PYKOBOJIUTENEM, OOIIMM COOpaHHEM TPYIOBOTO
KOJIJIEKTHBA , IEJarOTMYECKUM COBETOM, OPTaHOM I'OCYIapCTBEHHO-OOIECTBEHHOI'O YIIpaBJIEHUs JIN00
UHBIM opraHoM camoynpasiieHus: JIOY, HaelneHHbIM TOJIHOMOUYHUSAMU 10 IPUHSTHIO JIOKAJIbHBIX AKTOB
B COOTBETCTBUHM ¢ YcTaBoM JJOY — o npenmeTaM UX BEIEHUS U KOMIIETEHIINH.

5.2.Ilpu NpUHATUHN JIOKATBHBIX aKTOB, 3aTParMBAaIOIIMX IMPaBa OOYYAIOUIMXCS, YIUTHIBACTCS MHEHUE
Coserta poauTeneil.

5.3. He moxnexaT NpUMEHEHMIO JIOKAJIBHBIE AaKThl, YXYALIAIOIIME MOJOXKEHHE PAaOOTHHKOB I10
CPaBHEHHIO C TPYJOBBIM 3aKOHOJATEIBCTBOM, KOJUIEKTMBHBIM JIOTOBOPOM, COTJIAIICHUSMH, a TaKKe
JIOKQJIbHBIE aKThl, IPUHATHIE C HApYLIEHUEM MOpPsAKa y4eTa MHEHHUS IPEICTAaBUTEIILHOTO OpraHa
PabOTHHUKOB.

5.4. Ilpomenmmii npouenypy HpHUHATHS JOKAJbHBIM akT yTBepkaaercss pykosoautenem JIOVY.
[Tpouenypa yrBepxaeHus: opopmiisercs JM00 MOANUCHIO0, TU00 npuka3zoM pykosoauress JOVY.
5.5.JIoKanbHBIA aKT BCTYMAeT B CHJIY C MOMEHTA, YKa3aHHOTO B HEM, JIMOO, B cCllydae OTCYTCTBHUS
TAKOI'0 yKa3aHus, 110 UCTCUYEHNH 7 KAJICHAAPHBIX IHEU C 1aThl IPUHATHS JAHHOT'O JIOKAJIBHOTO aKTa.
JlaToif MpUHSATHA JIOKAJIILHOTO aKTa, TPeOYIOLIero yreepkaeHus pykopoaureneM OV, sBisercs nata
TaKOI'0 yTBEP KICHUS.

5.6. Ilocne yTBepKIeHUS JIOKAJIBbHOTO aKTa IPOBOJUTCS MPOLEAYpa O3HAKOMIIEHUS! C HUM YYaCTHUKOB
00pa30BaTeNIbHBIX OTHOILEHUH, Ha KOTOPBIX PACHpPOCTPAHIIOTCA MOJOXKEHUS JAHHOIO JIOKAIBbHOTO
akta. O3HAaKOMJICHHE C JIOKAJIbHBIM aKTOM O(OPMIISETCS B BHJIE POCIUCH O3HAKOMIISIEMBIX JIMIL C
yKa3aHUEM JaTbl O3HAKOMJICHHMsS JHMOO Ha CaMOM JIOKAJIbHOM akKTe, JUM00 Ha OTAEIbHOM JIHCTE
O3HAKOMJICHUS, PHJIaraeMbIM K HEMY, JTH0O0 B OTJEIBHOM XKYpHAJIE.

6. OdopmiieHue JIOKATBLHOT0 AKTA.

OdopmiieHre JTOKaIbHOTO aKTa BBIIOJIHIETCS B COOTBETCTBUU ¢ TpeboBaHusIMH «I OoCymapcTBEHHOI
CHUCTEMBl JOKYMEHTAllUOHHOTO oOecredeHuss ynpaieHusa. OcHOBHblE mnosiokeHus. OOmue
TpeOOBaHUSA K JOKYMEHTaM M Clyk0aM JOKYMEHTAllMOHHOIO OO0ECIEeYeHHs», a TaKkKe HOpMaMHu
«YHUQUUIMPOBAHHON CHUCTEMBl JOKYMEHTAalUUH. YHU(UUIUPOBAHHAS CHCTEMa OPIraHU3ALMOHHO-
pacnopaauTeabHol gJokymMeHTanuu. TpeGoBanus k opopmienuto nqokymentoB. I'OCT P 6.30-2003"
(yrB. Iloctanosnennem ['occranmapra Poccuum ot 03.03.2003 N 65-cT «O nmpuHATHN U BBEIACHUU B
NeiicTBUE rocynapcTBeHHOro cranaapra Poccuiickoit @enepauun»). [Ipu atom:

6.1.CTpykTypa JIOKaJbHOIO aKTa JOJDKHA OOecreuyuBaTh JIOTMYECKOE pa3BUTHE TEMbI IMPABOBOTO
perynupoBanusi. Eciiu TpebyeTcst pazpsicHEeHHE Lielel 1 MOTHUBOB IPUHATHS JIOKAJbHOTO aKTa, TO B
IIPOEKTE JaeTcsl BCTYNMUTEIbHas 4acTb — mpeamOyia. IlosojkeHUss HOPMATHBHOIO XapakTepa B
npeaMOyIly He BKIFOYAIOTCS.

6.2.HopmartuBHble npeanucaHust oQpOpMIISIIOTCS B BHJIE ITyHKTOB, KOTOPbIE HYMEPYIOTCSl apaOCKUMHU
muppaMu ¢ TOYKOH W 3arojIOBKOB HE WMEIOT. IIyHKTBI MOTYT MOIpa3NesThCs Ha ITOAITYHKTHI,
KOTOpPbIE MOT'YT UMETh OYKBEHHYIO WIH HU(PPOBYIO HyMEpAaLHUIO.



6.3.3HaunTenpHBIE IO 00BEMY JIOKAThHBIE aKThl MOTYT JCIUTHCS HA TJIaBbl, KOTOPHIE HYMEPYIOTCS
PUMCKUMU IIUPPAMU U UMEIOT 3ar0JIOBKHU.

6.4.Ecnu B JIOKaTbHOM aKTE MPHUBOJATCS TAOIHIBI, TpadUKH, KapThl, CXEMBI, TO OHHU, KaK MPaBUIIO,
JOJKHBI OOPMIITECS. B BUJEC NPUIIOKEHUI, a COOTBETCTBYIOLIME MYHKTHl aKTa JIOJDKHBI MMETh
CCBUIKY Ha 3TH TPUITIOKEHUS.

6.5.JIokanbHBIN aKT C MPHIOKEHUAMHU JOJIKEH UMETh CKBO3HYIO HyMEpallio CTPaHUII.

6.6.JIoKanbHBI aKT W3JaraeTcs Ha TOCYAApCTBEHHOM si3blke P® W JODKEH COOTBETCTBOBATH
JUTEepaTypHBIM HOpPMaM.

6.7.CTpyKTypa JOKaJIbHOTO aKTa JIOJDKHA OBITh JIOTUYECKHM OOOCHOBAHHOW, OTBEUAIOIICH WEIsIM M
3a/la4aM MPaBOBOT'O PEryIMPOBAHUS, a TaK)Ke 00ECIeUnBalOIIeH TIOTUYECKOE Pa3BUTHE U MPABUIBHOE
MMOHMMAaHHE JAaHHOTO JIOKAJILHOTO aKTa.

6.8. B JOKampHBIX aKTaxX HAIOTCS OMpPENETICHHS BBOJMMBIX HOPUIUYECKUX, TEXHUUYECKHX U IPYTHX
CHEIMAILHBIX TEPMUHOB, €CIU OHH HE SBJISIOTCA OOMICH3BECTHBIMA W HEYIOTPEOISICMBIMU B
3akoHoaarenscTBe Poccuiickoit denepannu 1 peruoHaIbHOM 3aKOHOIATEIbCTBE.

6.9.He nmomyckaercsi mepenuchiBaHUE C 3aKOHOB. [Ipu HEOOXOAMMOCTH ATO JENIaeTCs B OTCHUIOYHOU

dbopwme.
7. OcHOBHbIE TPeOOBAHUS K JTOKAJIbHBIM aAKTaM.

JlokanbHble akTbl JIOY NOMKHBI COOTBETCTBOBATH CIIEAYIOUIMM TPEOOBAHUAM:

7.1. TlonmoxeHue IOKHO COAEpPKATh CIEAYIOIIUE 00sS3aTelbHbIe PEKBU3UTHI: O0O3HAUCHHE BHJA
JIOKAJIbHOTO aKTa; €ro HauMEHOBaHME, TPU(BI: PUHATO, YTBEPAKIECHO, COINIACOBAHO, YUTEHO; TEKCT,
COOTBETCTBYIOLIMI €r0 HAMMEHOBAHUIO; OTMETKY O HaJIMYNUU IPUJIOKEHUS U COTJIACOBAHUS.

7.2. IlpaBuna AOMKHBI COAEPXKATh CIEAYIOIIME O0s3aTeNbHblE PEKBU3UTHI. 00O3HAYEHHE BHUIA
JIOKAJIbHOTO aKTa; €r0 HauMEHOBaHME, IPUQBI IPUHATUS U YTBEP)KICHUS; TEKCT, COOTBETCTBYIOIINN
€ro HaMMEHOBAaHUIO; OTMETKY O HAaJIMYUU IPUIOKEHUS.

7.3. MHCTpYKIMH JOJDKHBI COAEPXKATh CIeAylolue o0s3aTelbHble PEKBH3UTHI: 0003HAUEHUE BHUIA
JIOKQJIbHOTO aKTa; €ro HauMEHOBaHME; IpU(bl NPUHIATUS U YTBEPXKIEHUs; TEKCT, COOTBETCTBYIOILUI
€ro HauMEHOBAaHHUIO; OTMETKY O HaJIUYUU IPUIIOKEHUS.

7.4. PemieHusi JOJDKHBI COAEP)KaTh CIEAYIOIME 00sA3aTelIbHbE PEKBU3UTHI: 00O3HAUYEHHE BHJA
JIOKAJIbHOTO aKTa; MECTO U JIaTy IPUHATHS, TEKCT, JOJDKHOCTD, (DaMUIINIO, MHULIMAIBI M TTOIUCH JIUIIA,
IIPUHSBILETO PEIICHNE, OTTUCK NIEYATH.

7.5. Ilpukassel u pacnopspkenus: pykooautens J1OY H0mKHBI copepikaTh CIenyroIue 00si3aTeIbHbIe
PEKBU3UTHI: 0003HAUYEHUE BHU/A JIOKAJIBHOI'O aKTa U €ro HauMEHOBaHHE; MECTO M JaTy NPHUHATHSA,
TEKCT, JOJKHOCTh, (PaMUIINI0, MHULIMAJB! U nnoanuch pykoBoautenst JJOY. Ilpukassl u pacopsiKeHUs
BBITIOJIHAIOTCS Ha Onanke JIOY.

7.6. IIpOTOKONBI M aKTHI JTOJDKHBI COAEPXKATh CIEAYIOUIHE 00s3aTelbHbIC PEKBU3HUTHI: 0003HAYCHUE
BHJA JIOKAJIBHOTO aKTa; MECTO M JaTy NIPHHATHA, HOMEP; CIHMCOK INPUCYTCTBYIOIIMX; TEKCT,
COJIEprKallil TOBECTKY JIHS, ONHCAHUE XOJa, MOPAJIKa M MPOLEAYPbl COBEPIIAEMBIX ONPEAECIICHHBIX
(ropuAMYECKHU 3HAUUMBIX) ACUCTBUI THOO OTCYTCTBHE OINPENIEICHHBIX (GaKTOB; JOLKHOCTD, (PaMUIIHIO,
WHUIMAJIbl M TOJANUCH Jinia (JIMI), COCTAaBUBLUIMX WJIM NPUHUMABIIMX Yy4YacTUE B COCTAaBJICHUU
IIPOTOKOJIA WX aKTa.

7.8. Meronuyeckue peKOMEHIAIMKM JOJKHBI COJEp)KaTh Clenylolne o0s3aTeNbHbIE PEKBU3UTHI:
o0O3HaueHHe BHUJAA JIOKAIBHOTO aKTa, MECTO W JaTy MPHUHATHSA, €ro HauMEHOBAaHHE, TEKCT,
COOTBETCTBYIOIIMI €r0 HAaUMEHOBAHUIO M COJIEP)KAIUN YKa3aHWE Ha BMJI, HANMCHOBAaHUE M ATy
IPUHATHA IPaBWJI WIA HHCTPYKLMM, HOPMBI KOTOPBIX pa3bACHAIOTCS, KOHKPETHU3UPYIOTCS WIH
JEeTaIU3UPYIOTCS METOJUYECKUMHU PEKOMEHIALUAMU; JT0JKHOCTD, (paMmiIns, WHUIMAIB] JULA (JIMILL),
COCTaBUBILIMX METOJMYECKNE PEKOMEHIALNH.

7.9. IlporpaMMBl U MJIaHbl JOJDKHBI COJIEPKaTh CIEAYyOUIMe 00sA3aTelbHble PEKBU3UTHI: 0003HAUYEHUE
BUJA JIOKAJIBHOIO aKTa; MECTO M JaTy HpPHUHATHSA, HAUMEHOBAaHHWE M TEKCT JIOKAJIBbHOTO aKTa,
COOTBETCTBYIOIUE €70 HANMEHOBAHUIO.

7.10. JlomKHOCTHasE MHCTPYKIMS pabOTHHKA [OJDKHA COJAEP)KaTh CIEAYIOIIME pa3felbl: olIme
IIOJIOKEHMS; IpaBa, NpPeIOoCTaBisgeMble pabOTHUKY U €ro O0O0s3aHHOCTH; B3aUMOJEHCTBUS;
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OTBETCTBEHHOCTh 32 HEKAYeCTBEHHOE W HECBOCBPEMEHHOE BBINOJHEHUE (HEUCIIOJTHEHUE)
00s13aHHOCTEH, MPETYCMOTPEHHBIX TOJKHOCTHON MHCTPYKIIMEH; TpeOOBaHUs K paOOTHHKY.

7.11. Ilpu mNOArOTOBKE JIOKAIBHBIX AaKTOB, PETYJIUPYIOMIUX COIHUATBLHO-TPYAOBbIE OTHOIICHUS
(Hampumep, KOJIJICKTUBHBINA JOrOBOp, MpaBUjia BHYTPEHHETO TPYIOBOTO pacHopsiKa U Jp.) CleayeT
PYKOBOJICTBOBAThCSI PEKOMEHALIUSAMHU O HUX.

7.12. Cpenu nokansHbIX akToB JIOVY BhICHIyIO IOpuanYecKyro cuiy umeeT YcrtaB OVY. Iloatomy
npuHuMaemMbie B JIOY JokabHbIE aKThI HE IOKHBI TPOTUBOPEYUTH €r0 Y CTaBy.

8. lokymeHTAMA.

8.1. JIokanbHBIE aKThI IPOXOAST POLENYPY PETUCTPALMU B CHIEUANIBHBIX KypHAJIaX.
8.2.00s3aTeNnbHON  perucTpaluy MOJJIeKAT IMOJIOKEHUS, TMpaBuia, HWHCTPYKIMH, TPUKA3bl H
pacnopsbkenus 3aseaytouiero JOVY.

8.3. Perncrpanuio JOKaJbHBIX aKTOB OCYIIECTBIIIET OTBETCTBEHHBIN 3a BEICHUE JEJIONPOU3BOJICTBA
COIIACHO MHCTPYKIIMH 110 J1EJI0Npou3BoACcTBY B JJOVY.

8.4. Perucrtpamus TIOJOKEHHWW, TNMPAaBWI W HMHCTPYKIHA OCYHIECTBISETCS HE NO3JHEE IHA MX
yTBepxkaeHus 3aseayromuM IOV, npuka3oB u pacnopsbkenuit 3asenyromiero JJ0Y — He no3anee 1Hs
WX W3IaHHASA.

9. HOpﬂHOK BHECEHNS U3MEHEHM I M J0NOJTHEHUH B JIOKAJIbHbIE AKThI.

9.1. B peiictByromtue B IOV sokanbHbIE aKTHl MOTYT OBITh BHECEHBI U3BMEHEHUS U JIOTIOTHEHUSI.

9.2. llopsimok BHECEHUSI U3MEHEHUN U JTIONMOJIHEHUN B JioKajbHble akThl JIOY ompenensercss B camMux
JIOKAJbHBIX aKkTax. B OCTaJIbHBIX ClydasiX U3MEHEHUS U JIOTIOTHEHUS OCYILECTBIISIOTCS B CIEIYIOIIEM
MOpsIIKE:

9.2.1. BHECEHUE U3MEHEHUH U JIOMTOJIHEHUI OCYIIIECTBIISICTCS B IOPSJIKE, YCTAHOBJICHHOM B JIOKAJIBHOM
HOPMaTHUBHOM aKT€, HA OCHOBAHUHM KOTOPOTO BHOCSTCS U3MEHEHUS;

9.2.2. U3MEHEHUSI W JOMOJHEHHUS B JIOKAJIBHBIE AKTHI: TMOJIOKEHUSI MPHUHITHIE O€3 COTJIACOBAHUS C
OpraHOM TOCYIapCTBEHHO-OOIIECTBEHHOTO YIpPaBIEHUs (CaMOYIpaBlICHUs), MpaBuUjia, WHCTPYKLUH,
MporpaMMbl, TUTaHBI, PEIICHUs, MPHUKa3bl U pacrnopsikeHus: 3aBenyromiero JIOY, BHocATcs myTem
u3naHus npukasza 3aBenywoomero JOY o BHeCeHMM HM3MEHEHMM WM JONOJHEHW B JIOKAJbHBIN
HOPMAaTHUBHBIN aAKT;

9.2.3. U3MEHEHHs U [ONOJIHEHHS B TIOJIO)KEHHS, MPHUHATHIE MOCJIE COrJacOBaHUs C OPraHOM
roCyAapCTBEHHO-00IIECTBEHHOTO YIIpaBiIeHUs (CaMOYIMPaBIEHHUs), BHOCSATCS MyTeM H3JaHUs MPUKa3a
3aBeqyromero JJI0Y o BHeceHUH U3MEHEHUI WU JOTOJHEHUN B JIOKAJBHBIN aKT C MpPEIBapUTEIbHBIM
MOJTYYCHHEM OT HETO COTJIacHsl.

9.3. 3MeHeHMs U JOTOTHEHUS B JIOKAJIBHBIM aKT BCTYMAIOT B CHIIY C JaThl, YKa3aHHOW B MPHUKa3e O
BHECEHHHM W3MEHEHUN WM JOMOJHEHUN B JIOKAJbHBIM HOPMATHUBHBIM aKT, a B CIy4ae OTCYTCTBHS
yKa3aHusi B HEM JaThl — [0 HUCTEUEHUM 7 KaJICHIAPHBIX JTHEW C JaThl BCTYIUICHUS IpUKa3a O
BHECEHHMH U3MEHEHUI WIIM JIOTIOJITHEHHUI B JIOKAJIbHBIN aKT B CUITY.

9.4. VsMmeHeHUs U JTONOJTHEHUS B MPEANHUCAHUS U TPEOOBaHUS, MPOTOKOJIBI M aKThl, METOJIUYECKUE
PEKOMEH/IalNK, aKThl O IPU3HAHUY JIOKAJIBHBIX AaKTOB YTPATUBIIMMU CUITY, HE BHOCSITCA.

10. 3ak/I0YnTENbHBIE MOJI0KEHNS.

10.1.HacTosmee [lonoxkeHne NpUHUMAETCS C Y4ETOM MOTHBHPOBAHHOTO MHEHHUS MPOQPCOIO3HOTO
komureTa JOV.

10.2. ITonosxeHue BCTyMaeT B CUITY € JaThl €ro yTBep:kaeHus 3apeayromum 10V,

10.3.IlonoxeHne yrpaunBaeT CULy B Cilydae NPUHATHS HOBOTO I100XKeEHMS O JIOKaIbHBIX aKTax.
10.4.Bonpocel, He yperyiaupoBaHHble HacTosmmM [lonokeHneM, mNoaiexaT yperyJHpOBAaHUIO B
COOTBETCTBUM C JEHCTBYIOLIMM 3aKkoHOAATenbCcTBOM P®D, YcraBom JIOY M MHBIMM JIOKaIbHBIMU
HOopMaTuBHBIMM akTamu JIOVY.
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